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Meeting number:

Purpose of meeting:

[bookmark: _GoBack]Venue:

Date of meeting:    
                                          
Officers Present:

	S/N
	Name
	Designation

	1
	
	

	2
	
	

	3
	
	



Apologies:

	S/N
	Name
	Designation

	1
	
	

	2
	
	

	3
	
	



Welcome

Approval of Agenda

Approval of Previous Notes of Meeting

Matters arising

Brief on Topics Discussed

AOB


End of Meeting								


Date:											MAURITAS

	Name and Designation
	
	
	
	
	
	

	Signature
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